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This guide covers how to..

A. Create a WIPO account (for first time users)

B. Register for TISC Staff Certification courses

C. Verify and nominate TISC Staff (for TISC Focal 

Points)
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A. Create a WIPO account (for first time users)
1. Open the WIPO user center link 

in your browser -
https://www3.wipo.int/wipoaccou
nts/en/generic/public/register.xht
ml

2. Fill in your details and click on 
“Create a WIPO Account”.

3. Check your registered email ID 
and click “Validate WIPO 
Account” in the email received 
on the registered email.

https://www3.wipo.int/wipoaccounts/en/generic/public/register.xhtml
https://www3.wipo.int/wipoaccounts/en/generic/public/register.xhtml
https://www3.wipo.int/wipoaccounts/en/generic/public/register.xhtml
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B. Register for the TISC Staff Certification Courses

1. Go to the TISC Staff 

Certification Program 

homepage -

https://welc.wipo.int/tisc/

2. Find the “Register Now” 

link and click to start the 

registration process.

https://welc.wipo.int/tisc/
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B. Register for the TISC Staff Certification Courses

4. You will be prompted to login 

to your WIPO account (see 

Slide 2)

5. Enter your username and 

password, and click “Login”
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B. Register for the TISC Staff Certification Courses

6. First-time users will be 

prompted to:

• Complete a “Personal profile” 

form, and click “Submit”

• Complete a “Professional 

profile” form

7. Complete the form(s) and 

click “Submit”
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B. Register for the TISC Staff Certification Courses

8. Applicants will land on the 

TISC Foundation Certificate 

registration page.

9. Click “Register” deadline 

June 5, 2026
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B. Register for the TISC Staff Certification Courses
10. Applicant lands on the application form

11. Read the section “Before proceeding to the application” 
and keep scrolling down to find the application form.

12. “Work experience” section:

• Check that “Your Professional Details” section are up-to-
date and correct

• Select your applicable TISC Agency and TISC Institution 
using the drop-down menus

NB If your TISC Institution is not in the drop-down menu 
above, select ‘other’ and enter the details manually. The 
application will be on hold until the TISC institution is added to 
the TISC directory — contact your national TISC focal point to 
request this update and ensure enrollment eligibility.
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B. Register for the TISC Staff Certification Courses
13. If there are no TISCs in the applicant’s 

country, they cannot proceed further

14. “Language” section: Select “Yes” or “No” 
based on language skill to follow the 
course (here, English)

15. “Equivalence of Competency” section:

• See equivalence criteria for your course 
(under the “Before proceeding to the 
application” section)

• Accordingly, select “Yes” or “No”

16. Re-check application responses and click 
“Submit” at the end of the screen.
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B. Register for the TISC Staff Certification Courses
17. Upload relevant documents to support 

your application.

• Only documents marked with * are 
mandatory; the rest are optional

• If the applicant relies on non-WIPO 
Academy courses to establish equivalence 
of competency, the certificates/ diplomas/ 
transcripts from such training are required. 

• Click “Continue” to proceed further.

• If documents are not readily available, 
applicants can “Continue” and submit the 
application for the time being, and upload 
the documents at a future time 
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B. Register for the TISC Staff Certification Courses

18.Verify the course details and 

accept the declaration 

statement. Click “Submit” to 

complete your application.

19.The system will display 

“Confirmation” of your 

registration.
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B. Register for the TISC Staff Certification Courses

20.The applicant will receive an 

automated email notification from 

TISC_Certification@wipo.int, 

confirming that their registration 

has been recorded.

mailto:TISC_Certification@wipo.int
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C. Verification and nomination of TISC Staff by Focal Points

1. The relevant TISC Focal Point will  

receive an automated email from 

TISC_Certification@wipo.int, 

requesting to verify and confirm the 

nomination of a TISC staff member 

from their network. 

NOTE: The Focal Point will receive one 

such email for every TISC Staff 

member from their network who applies 

for this course

mailto:TISC_Certification@wipo.int
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C. Verification and nomination of TISC Staff by Focal Points

2. TISC Focal Point must review and validate the 
details submitted by individual candidates 
(Deadline: June 8, 2026)

• Are they employed in your TISC network and 
at the named TISC institution?

• Will they be able to follow this course in 
English?

3. If the answer to both questions is “Yes,” please 
click “Accept”. 

4. If the Applicant’s TISC Institution is not listed,
the TISC Focal point is requested to update 
the TISC Directory

NOTE: WIPO will only consider applications that 
have the Focal Point’s approval.
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C. Verification and nomination of TISC Staff by Focal Points

4. Please click “Refuse,” if:

• The applicant is not part of your 

TISC network

• The applicant does not meet the 

language criteria

• This message was sent to you in 

error

NOTE: WIPO will only consider 
applications that have the Focal Point’s 
approval.
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C. Verification and nomination of TISC Staff by Focal Points

5. After the Focal Point selects “Accept” or 
“Refuse,” they will receive a confirmation that 
their response has been recorded.

6. Hereafter, the WIPO Academy team will 
process the registrations:

• Assess whether an applicant qualifies for 
exemptions based on the equivalence of 
competency.

• Only applications with the Focal Point’s 
approval will be processed.

• Applicants who meet all eligibility requirements 
and have Focal Point approval will be added to 
the course.
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